Crearea unei organizatii in
platforma MICROSOFT TEAMS

Tutorial destinat cadrelor didactice ale UMFVBT




Pasul 1: Introduceti in browser: “Microsoft Teams”
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asul 2: Accesati pagina web MICROSOFT TEAMS

File Edit View History Bookmarks Develcp Window Help

D

we Su microsoft teams Q - 2 =

I Web & images @ News (@ Videos 8 Maps i More Fllars  Sethings

- US/imicrosoR-saams Microsoft Teams ®
Mcrosoft Teams is the hub for foam coliaboration in Ofce 365 that integrades the people, content, and Yools your
joam neods o be more engaged and effective

Apps & Integrations Download Tearns

Use apps in Mcrosofl Teams for process Download Microsoft Taams now and ot Microsoft Teams is a unified communicaton and
sutomaton. Work with apps you sready use cormeciod across devices on Windows, Mac collaboration platform that combines persistent

and cusiom apps buikt for your business 1o 05, and Androkd. Colaborate bemer with e workplace chal, video meelings, e storags, and
sulomste worklows and sive tire Microaoht Teams app Spplcation inlegrasion. The service inegrates with the
Group Chat & Colaboration Software Meotings company’s Office 365 subscriphon office productivity
Mcrosoft Toams collaboration softwaro is the Microsolt Toams meetings provido web Sule and fealures axiensions T can inlograte with
hubd for teamwork and group chat in Office audio, and video conferencing using the Read more

365, Sign up and start using the Microsoft device of your choloo. Take your mootngs 1o W

Teams app for froo. Mcrosoft the next level. Microso®t Toams

Download Microsoft Teams on any Device

hps\teams microsofl. comidowmioads

Geot Microso Toams on al your devices. We have deskaod apos for Windows, MacOS, and Linwx, as wed as
mabde apps for K0S and Android

Get started with Microsoft Teams
Mips eams. microsof. comvstan

Microsoft Teams is a hub for Searmwork in Office 385, Keep al your leam's chats, meetings, Mes, and apps

in one place. Get started. You'¥ need 10 enter & dfferent emall addross. Try the amaill you used % sign up

for Teamns, o you can sign up for free

UMFT . i

Universitatea de
Medicina si Farmacie

»Victor Babes” P-ta Eftimie Murgu nr.2, Timisoara, cod 300041, Romania | Tel: (+40)256293389; fax: (+40)256490626 |E-mail : rectorat@umft. ro; www.umft.ro

din Timisoara




Pasul 3: Pe pagina MICROSOFT TEAMS, scroll down
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Microsoft Teams

Work remotely without
feeling remote.

Get your school signed up for free >

Just need video calling for personal use? Click here >

Making Teams available for everyone

With COVID-19 continuing to impact people and countries around the world, teams
and schools everywhere are moving to remote work and distance learning. Get Teams

for free and learn how to get started.

Work remotely >

Distance learning >
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Pasul 4: Josin pagina si apasati pe “Sign up for free”
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Pasul 5: Introduceti email-ul (PERSONAL) si apoi apasati Next!
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Pasul 6: Se selecteazi optiunea “For work” si se apasd Next.
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Pasul 7: in cazul in care nu aveti cont Microsoft, va trebui s3
creati unul. Apasati “Create account”.
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Pasul 8: Setati o PAROLA si ap3sati Next!
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Pasul 9: se introduc datele si se apas3 Next.
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Pasul 10: pentru a introduce Codul, trebuie sa verificati e-mail-ul.
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Microsoft Teams

B® Microsoft
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Verify email

Enter the code we sent to
cadrudidactic.umft@gmail.com. If you didn't get
the email, check your junk folder or try again.

Enter code
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Choosing Next means that you agree to the Microsoft Services
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Pasul 11: intrati pe e-mail pentru a gasi mesajul de la Microsoft si
accesati-|!
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Pasul 12: Dupa ce ati accesat email-ul de la Microsoft, copiati codul.
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Pasul 13: Reveniti la pagina web Microsoft si introduceti codul.
Apasati Next.
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Pasul 14: se definesc ultimele detalii. La numele companiei
introduceti ori numele dvs. ori numele catedrei si “Set up Teams”
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Pasul 15: Daca nu aveti descircatd aplicatia apasati pe: “Get
the teams app”. Instalati aplicatia!
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Pasul 16: Dupi instalarea si rularea aplicatiei, trebuie s3

introduceti e-mail-ul folosit in crearea organizatiei si apasati Sign
in.
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Pasul 17: Se introduce Parola si se apasi Next.

@ Microsoft Teams Edit View Window Help Ll = 100 % @@ Tue12:27 Q @ =

Home Tools i - @ Sign In
B® Microsoft

do Share
< cadrudidactic.umft@gmail.com

drepte cu ver Enter password Search 'Edit Text'
La nivelul toraceh '

prezinta doua porfiuni: una  eeeeeee Export PDF
posterioara a venei cave suf

Forgot password? Create PDF

Portiunea verticala
e anterior cu |
e posterior cu
e medial cud
e lateralcu p | _ M Combine Files

= Edit PDF

Comment

Arcul venei azigos a ¥[] organize Pages
e superior cur
e inferior cu pi
e medial cu ne
e lateral cu ple

Redact
Protect

Compress PDF
Pe traiectul ei prim
venele esofagiene si bronh: a Fill & Sign
vena subcoastala dreapta, i

Superloare d-repte $1 Venele h' Terms of use  Privacy & cookies Create, edit and sign PDF

forms & agreements

Vena hemiazigos (V. hemiazygos) isi are originea tot prin doua

radacini: o . . e Start Free Trial
e mediala, ce provine din vena renala stanga;
/\'@5’,} 1 . iv PR L R | 1
SO,
%, UMFT
=~ o
(& » < Universitatea de

Medicini si Farmacie

S a‘_’if{f‘”‘?ab"?" P-ta Eftimie Murgu nr.2, Timisoara, cod 300041, Romania | Tel: (+40)256293389; fax: (+40)256490626 |E-mail : rectorat@umft. ro; www.umft.ro
k_"' in limisoara




Pasul 18: Selectati organizatia dvs. si apasati “Continue”.

(5] = 100 % B3 Tue1229 Q @ =

@ Microsoft Teams Edit View Window Help
@

Sign out

Microsoft Teams

Welcome to Teams!

Prof. Univ. Cadru Didactic

Continue

&%, UMFT
= ! Universitatea de
P-ta Eftimie Murgu nr.2, Timisoara, cod 300041, Romania | Tel: (+40)256293389; fax: (+40)256490626 |E-mail : rectorat@umft. ro; www.umft.ro

Medicini si Farmacie
LVictor Babes”
din Timisoara

CEINIED

&
=

)
\ 7'_%‘ )
\%ﬁg g



T84

‘-‘“—“\‘"/@\\& 3
I\ -
\%Um

ST

Pasul 19: Apasati “Copy link” si salvati link-ul, ca mai apoi s& il
puteti distribui studentilor. Apoi apasati “Got it”.
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Pasul 20: La aceasti notificare apisa
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Pasul 21: Se pot crea echipele pentru cursuri. Apdsati pe “Join
or create team”.

® Microsoft Teams Edit View Window Help
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Pasul 22: “Create Team”
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Pasul 23: Se va deschide o nou3 fereastr3, din interiorul cireia
se va crea echipa. “Build a team from scratch”
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Pasul 24: Se va alege optiunea org-wide. In acest fel, fiecare

dintre studenti va intra automat in echipele de curs, imediat ce
acceseaza organizatia.
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What kind of team will this be?

“org-wide”: odata invitati
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Pasul 25: Alegeti un nume pentru curs si apasati “Create”

@ Microsoft Teams Edit View Window Help o = 100 % B Tue12:34 Q @ =
o

Some quick details about your org-wide team

Team name

Curs Anatomie Seria C

Description

Check here for organisation announcements and important info.
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Pasul 26: “skip”.

I' Microsoft Teams Edit View Window Help = 71% @) Sun17:48 Q @ =
€]

Add members to Biochimie CURS

Start typing a name, distribution list or security group to add to your team. You can also add people
outside your organisation as guests by typing their email addresses.

Start typing a name or group
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Pasul 27: Se creazi astfel de echipe pentru fiecare curs. Ele vor
aparea in partea stanga a aplicatiei.

Search for ar type 8 cammand -

hin or create a team Sesrch teams

-

Create a team

Pentru crearea canalelor de
laborator, consultati tutorial-ul:
“Creare canale pentru laborator”. s ..

Tn cazul in care ati creat echipe
publice, studentii regasesc in
tutorialul destinat lor informatii
despre accesarea platformei
teams si despre cum sa acceseze
aceste echipe.
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In cazul in care doriti s& mai addugati pe cineva sau doriti s3 mai
vizualizati link-ul, putetl accesa Sectiunea ‘ |nV|te people”.

@ Microsoft Teams Edit View Window Help = 100%ee B Tuet1240 Q @ !

;

Teams Y CA General posts Files Wi
= |
B oot Univ. Cads Didactic e Welcome to the team!

Here are some things for you to get started

o Curs Anatomee Sena T am—
General ‘ ] v AN
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Add more people Create more channels Open the FAQs
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Puteti copia link-ul pentru transmitere sau puteti invita persoane
introducand e-mail-ul lor.

@ Microsoft Teams Edit View Window Help | = 100 % @ Tue12:40 Q @ =
]

Invite people to join the Prof. Univ. Cadru Didactic org

Pending requests

Copy link
https://teams.microsoft.com/join/arbqvendd1a4

Invite your contacts
Add people from your email contact list

Invite by email

Send an invitation to any email address
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e Materialul a fost creat impreuna cu Stefan lonac,
student la Medicina, anul I.

Suport tehnic:

stefan.ionac@gmail.com
@ 0758043563




