Creerea unei organizatii in
platforma MICROSOFT TEAMS

Tutorial destinat Sefilor de Serie




Pasul 1: Introduceti in browser: “Microsoft Teams”
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asul 2: Accesati pagina web MICROSOFT TEAMS
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Teams app for froo. Mcrosoft the next level. Microso®t Toams
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mabde apps for K0S and Android

Get started with Microsoft Teams
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Pasul 3: Pe pagina MICROSOFT TEAMS, scroll down
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Microsoft Teams

Work remotely without
feeling remote.

Get your school signed up for free >

Just need video calling for personal use? Click here >

Making Teams available for everyone

With COVID-19 continuing to impact people and countries around the world, teams
and schools everywhere are moving to remote work and distance learning. Get Teams

for free and learn how to get started.

Work remotely >

Distance learning >
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Pasul 4: josin pagina si apasati pe “Sign up for free”

& Finder File
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Learn more

Develop Window Help
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Pasul 5: Introduceti email-ul (PERSONAL) si apoi ap&sati Next!
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@ This site uses cookies for analytics, personalized content and ads. By continuing to browse this site, you agree to this use

Microsoft Teams

BT Microsoft

Enter an email
We'll use this email to set up Teams. If you already have a
Microsoft account, feel free to use that email here.
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sefdeserie@gmail.com
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Pasul 6: Se selecteazi optiunea “For work” si se apasd Next.
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Microsoft Teams

& Microsoft

How do you want to use Teams?

) For school
To cannect students and faculty for courses and
projects, in a classroom or online

) For friends and family
For everyday life, to make audio or video calls
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To work with teammates wherever they are
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Pasul 7: in cazul in care nu aveti cont Microsoft, va trebui s3
creati unul. Apasati “Create account”.
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Pasul 8: Setati o PAROLA si ap3sati Next!
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Microsoft Teams
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account.
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Pasul 9: se introduc datele si se apasi Next.
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Pasul 10: pentru a introduce Codul, trebuie sa verificati e-mail-ul.

@ Safari File Edit View History Bookmarks Develop Window Help = 73% @) Sun17:43 Q @ :
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Chat, Meetings, Calling, Collaboration | Microsoft Teams Enter code

@ This site uses cookies for analytics, personalized content and ads. By continuing to browse this site, you agree to this use. Learn more

Microsoft Teams

B® Microsoft
< sefdeserie@gmail.com
Verify email
Enter the code we sent to sefdeserie@gmail.com.
If you didn't get the email, check your junk folder or

try again.

Enter code

| would like information, tips, and offers about
Microsoft products and services.

Choosing Next means that you agree to the Microsoft Services
Agreement and privacy and cookies statement.

Next
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Pasul 11: intrati pe e-mail pentru a gasi mesajul de la Microsoft si
accesati_ll @ Safari File Edit View History Bookmarks Develop Window Help
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Pasul 12: Dupa ce ati accesat email-ul de la Microsoft, copiati codul.
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Pasul 13: Reveniti la pagina web Microsoft si introduceti codul.
Apasati Next. .
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If you didn't get the email, check your junk folder or

try again.
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| would like information, tips, and offers about
Microsoft products and services.

Choosing Next means that you agree to the Microsoft Services
Agreement and privacy and cookies statement.
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Pasul 14: se definesc ultimele detalii. La numele companiei
introduceti anul si seria corespunzatoare.
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Pasul 15: Daca nu aveti descircatd aplicatia apasati pe: “Get
the teams app”. Instalati aplicatia!
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Pasul 16: Dupi instalarea si rularea aplicatiei, trebuie s3
introduceti e-mail-ul folosit in crearea organizatiei si apasati Sign
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In @ Microsoft Teams Edit View Window Help L] = 72% @) Sun17:47 Q @ =
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Microsoft Teams

Microsoft Teams

Enter your work, school
or Microsoft account.
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Not on Teams yet? Learn more
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Pasul 17: Introducem din nou e-mail-ul folosit in crearea
organizatiei si apasam “Next”.
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Sign-in options
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Pasul 18: Se introduce Parola si se apas3 Next.

@ Microsoft Teams Edit View Window Help = 72% @) Sun17:47 Q @ =
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Pasul 19: intram in organizatia creat. Apdsam “Copy link” s
distribuim link-ul colegilor. Apasam “Got it”.

® Microsoft Teams Edit  View Win
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Pasul 20: La aceasti notificare apasati “X”.

@ Microsoft Teams Edit View Window Help
o

Welcome 10 your fiast team - a group

of people you'l collaborate with
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Pasul 21: Se pot crea echipele pentru cursuri. Apdsati pe “Join
or create team”.

& Microsoft Teams Edit View Window Help
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Teams AX  General FPosts Fles Wi

Welcome to the team!

Here are some things for you to get started
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Pasul 22: “Create Team”

® Microsoft Teams Edit View Window Help ) = 72% M) Sun1748 Q @ =
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Pasul 23: Se va deschide o nou3 fereastra, din interiorul cireia
se va crea echipa. “Build a team from scratch”

% Microsoft Teams Edit  View
(=3

Window Help

-

Create your team ' ‘é &N x
—
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Pasul 24: Se va alege optiunea org-wide. in acest fel, fiecare dintre
colegii vostrii vor intra automat in echipele de curs
organizatia. K
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, imediat ce acceseaza

Y

What kind of team will this be?

ﬁ\‘\\’sj\iﬁﬂﬂ%
2
\%Um \/
=S =
a2
: =
g =
58 -
=

S
=
=
%

P-ta Eftimie Murgu nr.2, Timisoara, cod 300041, Romania | Tel: (+40)256293389; fax: (+40)256490626 |E-mail : rectorat@umft. ro; www.umft.ro



Pasul 25: Alegeti un nume pentru curs si apasatl “Create”

@ Microsoft Teams Edit View Window Help = 7% @) Sun17:48 Q @ =
[ J

Some quick details about your public team

Team name

Biochimie CURS

Description

Let people know what this team is all about
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Pasul 26: “skip”.

@ Microsoft Teams Edit View Window Help BN = 71%m) Sun17:48 Q @ =
o

Add members to Biochimie CURS

Start typing a name, distribution list or security group to add to your team. You can also add people
outside your organisation as guests by typing their email addresses.

Start typing a name or group
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Pasul 27: Se creazi astfel de echipe pentru fiecare curs. Ele vor
aparea in partea stanga a aplicatiei.

Search for or type a command

hin or create a team
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e Materialul a fost creat impreuna cu Stefan lonac,
student la Medicina, anul I.
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